
 

         

 

ROC No.377A/2010/Comp3                              Through  e-Mail only  

                     Date:     .12.2021 

 

From   

A.Saravanakumar, B.A., B.L., 

Registrar (IT-cum-Statistics), 

High Court, Madras – 104. 

  

To 

1. The Principal Judge, City Civil Court, Chennai, 

2. All the Principal District Judges in the State of Tamil Nadu, 

3. The Chief Judge, U.T. of Puducherry (w.e) 

 

Sir/Madam,  

 

Sub:  Implementation of CIS in all the Subordinate Courts in the State of 

Tamil Nadu and U.T. of Puducherry – Interlocutory Application(s) - 

Filing, Cause List generation, A-Diary report - Usage Manual Enclosed- 

Regarding. 

                            ****** 

 

 I am to state that as per the directions of the Hon’ble e-Committee, Supreme 

Court of India and the Hon’ble Computer Committee, Madras High Court, Case 

Information System (CIS NC v3.2) has been put into use in all the Courts across the 

State of Tamil Nadu and U.T of Puducherry. The Registry has already enabled the 

feature of filing of Interlocutory Application(s) through CIS periphery module. In 

addition to the above, the Registry has enabled the features viz., generation of Cause 

List Report and generation of A-Diary Report reflecting the IA details.  

 I am further to state that the details of I.A reflected in the Reports (Cause 

List/A-Diary) would not be reflected / counted in the overall pendency of cases/ in 

the concerned court. 

 In this regard, I am to enclose herewith the Manual related to Filing, Cause 

List generation, A-Diary report of Interlocutory Applications. 
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Therefore, I am to request your goodselves to kindly instruct the Staff 

concerned to follow the steps mentioned in the manual towards Filing, Cause List 

generation, A-Diary report of Interlocutory Applications in CIS and Periphery 

Module. 

 

  Yours faithfully,  

 

    

        Registrar (IT-cum-Statistics) 

                



 

 

MANUAL FOR  

USAGE OF  

CIS & PERIPHERY 

SOFTWARE FOR  

INTERLOCUTORY 

APPLICATION (IA)CASES  



 

FILING OF INTERLOCUTORY APPLICATION (IA) IN CIS  

 
 

Step 1: Logon to the CIS Software with respective credentials and click on the “IA on 

Filing” sub-menu under the Registration Section menu as shown below, 

 

 

 

 

 

 

Step 2: Provide the Main Case details and click on the “Go” button as shown below. 
 
 
 
 
 
 
 
 

 

 

 

 

 



 

Step 3: Fill the Act details, Under Section details and the Prayer details and click on 

the “Next” button as shown below, 

 
 
 

 

 

 

 

 

 

 

Step 4: Mention the Applying party details and the party against details in the 

respective text box. 

I. If the Interlocutory Application (IA) is filed by the Person 

who is one of the Parties in the main case, then the check box 

against the respective Party Name should be selected. 

II. If the Interlocutory Application (IA) is filed by the Person 

who is not a party in the main case then the Party Name 

should be entered in the respective text box as shown below. 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 

The Party details would appears as shown below, 
 
 
 

 

 

 

 

 

 

 

 

 

 

Step 5: Mention the Date of Filing, Date of Hearing and the Purpose of Listing 

details in the respective boxes as shown below, 

 
 
 
 
 
 

 

 

 

 

 

 

 

 

 



 

Step 6: Click on the “File IA” button as shown below, 

 
 

 

 

 

 

 

 

 

 

 

 

 

Step 7: The Acknowledgment for the IA filing process will appears as shown below, 
 
 
 

 

 

 

 

 

 

 

 

 

 

 



 

Case Summary Report – Sample Copy 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 



 

GENERATION OF CAUSE LIST REPORT 
[BOTH MAIN & MISCELLANEOUS CASE TYPE] 

 

Step 1:  Log in to the CIS Periphery Software with the necessary credentials and click on 

the Cause List sub-menu as shown below. 

 

 

 

 

 

 

 

 

 

 

 

Step 2:  Select the Court No., Case Category Type (Civil / Criminal) and mention the Date 

of Causelist and click on the “Submit” button as shown below.  

 

 

 

 

 

 

 

 



 

Upon submission, the Cause List Report file would be generated as shown below.  
 

Sample 1: 

 

 

 

 

 

 

 

 

 

 

 

Sample 2: 

 

 

 

 

 

 

 

 

 

NOTE: 

The generated cause list comprises of  Main and Miscellaneous category cases.  

 IA in Pending Main Case will be listed along with Main Case Number in the Cause List 

Report - (Refer: Sample1). 

 IA in Disposed Main Case will be listed separetely in the Cause List Report                                    

(Refer: Sample2). 



 

CASE PROCEEDINGS FOR IA LISTED ALONG WITH MAIN CASE 
 

Step 1:   In CIS Software, select the Case Proceedings sub-menu under the Daily 

Proceedings menu and select the main case number for the updation of hearing 

details viz., Business details, Next Date of hearing and Purpose of hearing etc., 

and click on the Next button as shown below.  

 

 
 

 
 
 
 
 
 

 

Step 2:   Under the IA Proceedings tab, either the dispose the IA Case / Provide the 

hearing details viz., Next Date of hearing and Purpose of hearing etc., and click on 

the Submit button as shown below.  

 
 
 
 
 
 
 
 

          ** Upon successful submission, the case proceedings would be updated.



 

CASE PROCEEDINGS FOR IA LISTED SEPARATELY 
 

Step 1:   In CIS Software, Select the Case Proceedings sub-menu under the Daily 

Proceedings menu and select the IA Case number for the updation of IA Hearing 

Details viz., Next Date of hearing and Purpose of hearing etc., and click on the 

Submit button as shown below.  

 

 

 

 

 

 

 

 

 

Step 2:   If the IA Case is disposed by the Presiding Officer, then click on the Dispose IA 

radio button in the Case Proceedings window and capture other disposal details 

and click on the Submit button as shown below.  

 

 

 

 

 

 

 
 
   

     ** Upon successful submission, the case proceedings would be updated. 



 

GENERATION OF A-DIARY REPORT 
[BOTH MAIN & MISCELLANEOUS CASE TYPE] 

 
 

Step 1:  Log in to the CIS Periphery Software with the necessary credentials and click on 

the A-Diary sub-menu under the Cause List menu as shown below. 

 

 

 

 

 

 

 

 

 

Step 2:  Select the Court No., Case Category Type (Civil / Criminal) and mention the Date 

of A-Diary and click on the “Submit” button as shown below.  

 

 

 

 

 

 

 

 

 



 

Upon submission, the A- Diary Report file would be generated as shown below.  
 

Sample 1: 

 

 

 

 

 

 

 

 

 

 

 

Sample 2: 

 

 

 

 

 

 

 

 

NOTE: 

The generated A-Diary  Report comprises of  Main and Miscellaneous category cases.  

 Proceeding details for IA in Pending Main Case will be listed along with Main Case 

Number in the generated report – (Refer: Sample1). 

 Proceeding details for IA in Disposed Main Case will be listed separetely in the generated 

report – (Refer: Sample2).  



 

NOTE:   

Interlocutory Application (IA) cases which are filed in the CIS Application 

Software would not reflect in the Pendency Count of the Court concerned. 
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